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8 0CT 1963

Deputy Divector (Buppors)
Records Cantor Activities

(s) Meme from Asting DDB, &td 6 July *62, md):
"Progrun Beviews by Finsncis) Policy and
Bodget Committee” , DD GR.3496

&}MQM* Aseist. to D08, 484 5 Oct ‘&;

i subl: "Records Centar Activities”.

REFERSHCES H

1. This sesorandum contalns loformatlon which conforas to the request
in referance (a) to keep you periodicelly sdvised of the rate of growth

2. Attached are the following Charts showing principal activities of

{a) Accessioning exd Disposition Activity - Attachoent #1.
{b) Thems Purnisbed (Reference Servise) - Attachment #2.
(e} Mot Comulative Holdings - Attachment §3.

3. Amalysis of the duts on these Charts indicetes the following:

/@-mmwaih,@?memmmnmmm&
were 1% groster than the yrevicus ysar but 68 smller than the aversge
for the period 1955~1963. This experience inAlcstes that gross receipts
of irective records seon to be stebjliiwed at sbout 15,000 cubic feet per
yeur. (See Attechument #1). e :

{b} The Disposition of 12,026 cublc feet is an incvesse of T7$ over -
the previcus year and 715 more then the aversge for 1959-1963. Thie is
the lavgest disposition aver sccosplished in & single yeer. (See
Attachment $1).

(@) Beference Services furnished Agency offices reached a new high
of 385,762 1%ens; this includes records returned for loen or retention
snl informetion given over the telephone. (See Attachaent #2).
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(ﬁjm%ﬁm:{%& the totel holdings of the Records Center wers
EhT cublc feet. (Bee Attachment 73). Tha net growth of 2,81 cubie
mmmrxl&&ummmzﬁ {893 cubic feet) and
nmmmmmwxa,ﬁemmmmmim

1963 pertod. Assuming, a net growth of 8,760 eudic yeer (aversge
wmsm)mmmwumnnhmganzﬁw

k. Iz an effort to provide sdeguate records storsge lmmmmt
Becords Centar beyond Tan 1966, snd nt the seme tize not resixict the
Agency's Becords Dilsposition Progra:s, the following steps lmve been taken:

{(a) Records are not accepted in the Center uniess they have s firam
awxmm

(o) Records row iz the Center with Lndefinite disposition édstes are
belng revieved with cosponent Records Cfficers and changes in Fecords
Behefulas e belog weds to provide definite dates for setion. 7

{a)mm{mwmmmlﬁawmmmama:

thelr permanent slerofiln coples of 00/Contect, 00/FID and DOF/CS rejorte
ummmmyhl. {See Attachaent §&), 'Tiis will jermit destruction
of about 500 cuble foet of hard copy pow in the Center. In addition, the
application of this sgreecasnt will prevent future sccunulstion of herd
soplen of these kinds of reporin.

{3) 1 askad IDP oo 15 June 1562 to suthorize the destruction of about
n,@ems,e mzﬁmwmmammmmﬁmmu
i A gehaent #5). Many of these recxds have been
I was recently prosised a responas to

(=) mm sgreczents m@zum hy! |of =y Steff with
VBIE Agencies in Junaary 1561 will persit on of certain
ﬁiw reports aad curtail thelr future socumiiadion. (Dee Attachzuent

§. I ¥ill zotify you proasgily if there sse any significant changes in our
prasent sitoation and; I will be glad to discuss this vith you anytize.
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SENDER WILL: CHECK CLASSIFICATION TOP AND BOTTOM

N

CENTRAL INTELLIGENCE AGENCY
OFFICIAL ROUTING SLIP

TO

NAME AND ADDRESS

DATE INITIALS

AL LS T

, |TD 24 Hesdqusrters

ctor {Sugport)
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[l 2 Far TEtleT)

Center.

ACTION DIRECT REPLY PREPARE REPLY

APPROVAL DISPATCH RECOMMENDATION

COMMENT FILE RETURN

CONCURRENCE INFORMATION SIGNATURE
Remarks:

The Attached report contsins information

dated € July 1962.

relative to the operation of the Agency Records
It is sudmitted in acgordame with

paragraph 2 of Memcrapdum frow Acting D/8

FOLD HERE TO RETURN TO SENDER

FROM: NAME., ADDRESS AND PHONE NO.

DATE

10/7/63

0093-1
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